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EDUCATIONAL DATA 

DeKalb Technical College
Non-Credit Registration Form

8100 Bob Williams Parkway • Covington • GA • 30014
PH: 770-786-9522 x 5000 • FAX: 770-385-4674

Check * _____

Money Order _____

VISA _____

MasterCard _____

Discover _____

Student’s Signature _________________________________      Date ________________________

PERSONAL DATA ~ PLEASE PRINT     

Social Security Number
(To be used as confidential student ID number) Course Title Course Ref. No. Course Fee
______ - ______ - ______

Date of Class _____________ Course Title Course Ref. No. Course Fee

Last Name First Name Prior or Middle Date of Birth (M/D/Y)

Address City State Zip Code

County of Residence Employer

Admissions Use Only

Home Phone _____ - _____ - ________ Business Phone  _____ - _____ - ________

Email _______________________________

Sex: __ M ___ F Ethnic Group: ___ American Indian ___White ___Hispanic
___Black ___Asian ___Other

Please indicate any special needs: ______________________________________________________

1.  High School/ GED Graduation Date  ______________ Grade Competed (1-12) ___________
2. Postsecondary level: ___Freshman ___Sophomore ___Junior ___Senior

___Masters ___Specialist ___Doctorial

PAYMENT CHOICE 

Credit Card Number ____________________________________Exp. Date___________

Name of Cardholder _______________________________________________________

Billing Address of Cardholder ________________________________________________

Signature of Cardholder ______________________________________________________

Invoice  _______________________________ PO# _______________________________

As set forth in its student catalog, DeKalb Technical College does not discriminate on
the basis of race, color, creed, national or ethnic origin, gender, religion, disability, age,
veteran status, or citizenship status (except in those special circumstances permitted or
mandated by law). 

Title IX/Section 504 Coordinator: Daisy Davis, Assistant Dean of
Instruction, DeKalb Technical College, Building A, Room 204 
495 North Indian Creek Drive, Clarkston, Georgia 30021 
Phone: (404) 297-9522, extension 1163 

*We use Telecheck.  Please put your drivers license #, home address, home and work numbers on your check.
PLEASE MAKE CHECKS PAYABLE TO DEKALB TECHNICAL COLLEGE

PLEASE SIGN AND DATE BELOW INDICATING YOU HAVE
READ AND UNDERSTAND OUR REFUND POLICY (SEE REVERSE)



ECONOMIC DEVELOPMENT PROGRAMS AND SERVICES
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WITHDRAWAL / REFUND POLICY

No refund will be granted for one or two day seminars unless withdrawal is requested twenty-four hours

before the class is scheduled to begin.

Students desiring to withdraw from classes for any reason must secure the proper withdrawal form from the

Office of the Registrar at the campus or center where you registered.  This form must be completed and

returned.  The day the completed form is received is the official day of withdrawal.

Students registering for classes which are not one or two day seminars will be entitled to a 100% refund

before the first scheduled class meeting.  Students withdrawing beyond the first scheduled class meeting

will be entitled to a 75% refund for the first 7 calendar days including the first scheduled class day. There

will be no refund beyond the 7th calendar day after class begins.

All refunds are issued by the DeKalb Tech Business Office.  Refund checks will be mailed four to six weeks

after the official date of withdrawal.

NOTICES FOR YOUR INFORMATION:

Continuing Education (non credit) classes and seminars are subject to cancellation in the event of inade-

quate enrollment.

Continuing Education (non credit) classes and seminars cannot be converted to credits and cannot count

toward degrees, diplomas, or technical certificates of credit.

If payment is made by credit card and the student subsequently withdraws, DeKalb Technical College will

forward a refund by mail in the form of a check.  No refunds will be credited to the student’s credit card.

As set forth in its student catalog, DeKalb Technical College does not discriminate on the basis of 

race, color, creed, national or ethnic origin, gender, religion, disability, age, veteran status, 

or citizenship status (except in those special circumstances permitted or mandated by law). 

Title IX/Section 504 Coordinator: Daisy Davis, Assistant Dean of Instruction 

DeKalb Technical College, Building A, Room 204 

495 North Indian Creek Drive, Clarkston, Georgia 30021 

Phone: (404) 297-9522, extension 1163 




