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Federal and state regulations require all schools participating in state and federal financial aid programs 
to have a Standard of Satisfactory Progress (SAP).  The standard must be applied to all applicants and 
recipients of financial aid as a determination of eligibility. 
 
This standard assesses academic progress for classes taken at Dekalb Tech only and includes all 
courses, regardless of whether aid is received. 
 
Three Measures of the Standard 
 
There are three components of the SAP requirements that all students seeking financial aid must meet.  If 
students do not meet all three of these requirements, they may lose their eligibility for financial aid. 
 

1. Qualitative Standard (GPA) 
In order to meet the qualitative standard for SAP, students must maintain a cumulative GPA of 
2.0. 

2. Quantitative Standard (Completion Ratio) 
a. A student must receive passing grades in a minimum of 67% of all 

attempted courses (attempted courses refer to courses for which payment is made and 
not fully refunded). 

b. Courses receiving grades of IP, W, WF, WP, F, and I are not  
       considered completed hours. 
c. Adult, continuing education (CEU), and non-credit courses are not  

eligible for financial aid.  If a student changes course enrollment status from credit to 
audit within a quarter, the course is considered unsatisfactorily completed. 

3. Time Frame Standard (Maximum Number of Terms or Credit Hours Attempted) 
A student may attempt no more than 150% of the number of units or terms required for their 
program. Enrollment of less than full-time will be prorated. 
 

Measurement Periods 
 
Students pursuing a degree will be evaluated at the end of the Spring Quarter each year. 
Students pursuing a diploma will be evaluated at the end of the Fall Quarter and the Spring Quarter. 
Students pursuing a certificate will be evaluated at the end of every quarter. 

 
Failure to Meet SAP Requirements 
 
Appeals 
Students who feel they have been disqualified due to extenuating circumstances beyond their control may 
appeal in writing by submitting a Satisfactory Academic Progress Appeal.   Appeals will be granted only if 
extraordinary circumstances beyond the student’s control are documented and there is strong evidence 
that the student will make satisfactory progress in the future.   
 
If you do not have any extenuating circumstances which prevented you meeting the Standard of 
Satisfactory Academic Progress, you may regain eligibility by using your own resources to attend and 
complete coursework until you raise your academic progress to an acceptable level. 
                                                                               
 



Standard for Satisfactory Progress for Students Enrolled in DEGREE Programs 
 
I.  Qualitative Standard (GPA) 
Students must maintain a cumulative GPA of 2.0 or better. 
II.  Quantitative Standard 
To remain eligible for financial aid, the student must have completed, with a passing grade, at least 67% of the 
courses attempted during the previous summer, fall, winter, and spring terms.  Audited courses and courses 
dropped prior to the deadline to drop without a “W” are not counted as courses attempted. 
EXAMPLE:   Summer   attempts       10   hrs 
       Fall          attempts       15  hrs 
       Winter     attempts         5  hrs 
       Spring    attempts          8 hrs    
       38 hrs attempted x 67% = 25 hrs 
The student must successfully pass 25 hrs in order to meet the quantitative measure of SAP 
III.  Time Frame 
A student may attempt no more that 150% of the number of units required for their program. 
EXAMPLE:     A student may attempt 180 credit hours for a program that requires 120 credits (120 x 150% = 180) 
IV.  Measurement Periods 
Students will be evaluated at the end of the Spring Quarter each year. 

 
 
 

Standard for Satisfactory Progress for Students Enrolled in DIPLOMA Programs 
 

I.  Qualitative Standard (GPA) 
Students must maintain a cumulative GPA of 2.0 or better 
ll.  Quantitative Standard 
To remain eligible for financial aid, the student must have completed, with a passing grade, at least 67% of the 
courses attempted during the previous two terms.  Audited courses and courses dropped prior to the deadline to 
drop without a ‘W’ are not counted as courses attempted. 
EXAMPLE:    Summer     attempts        10 hrs 
      Fall  attempts        15 hrs 
         25 hrs attempted x 67% = 16 hrs 
The student must successfully pass 16 hrs in order to meet the quantitative measure of SAP 
III.   Time Frame 

A student may attempt no more than 150% of the number of terms required for their program. Enrollment of less 
than full-time will be prorated. 
EXAMPLE:      A student may attend 9 quarters for a 6 quarter program (6 x 150% = 9) 
IV.  Measurement Periods 
Students will be evaluated at the end of every other quarter. 

 
 

 
Standard for Satisfactory Progress for Students Enrolled in CERTIFICATE Programs 

 
I.  Qualitative Standard (GPA) 
Students must maintain a quarterly GPA of 2.0 or better 
ll.  Quantitative Standard 
To remain eligible for financial aid, the student must have completed, with a passing grade, at least 67% of the 
courses attempted each term.  Audited courses and courses dropped prior to the deadline to drop without a ‘W’ are 
not counted as courses attempted. 
EXAMPLE: Summer     attempts     10 hrs x 67% = 6 hrs 
The student must successfully pass 6 hrs in order to meet the quantitative measure of SAP 
III.  Time Frame 

A student may attempt no more that 150% of the number of units required for their program. 
EXAMPLE:     A student may attempt 30 credit hours for a program that requires 20 credits (20 x 150% = 30) 
IV.  Measurement Periods 
Students will be evaluated at the end of every quarter. 



STUDENT FINANCIAL SERVICES 
 

SATISFACTORY ACADEMIC PROGRESS APPEAL 
 
An appeal for reinstatement of financial aid eligibility will be granted only if you document extenuating 
circumstances that prevented you from meeting the Standard.  Complete this Appeal form and attach 
documentation to support your appeal.  Attach a separate sheet if necessary to fully explain your circumstances.  
The decision will be mailed to you at the address indicated on this appeal form.   
 
Appeals submitted without documentation will not be considered.  Documentation may include, but not limited 
to one or more of the following: statement from doctor on letterhead and signed by physician; death certificate or 
obituary; statement from employer on letterhead and signed by supervisor, etc. 
 
Name_____________________________________________SS#_____________________________ 
 
Address___________________________________________Home Phone # (____)_______________ 
 
City______________________State__________Zip_______  Work/msg phone (____)_____________ 
 
Current Major______________________ Degree Sought: ____Diploma _____Degree_____Certificate 
 
Explain the circumstances that occurred which prevented you from making satisfactory academic progress and why 
you were not able to plan for those circumstances.  What steps have you taken to insure you will make satisfactory 
academic progress in the future? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
My signature below certifies the information on this form and any attachments are complete and accurate.  It also 
authorizes the Office of Student Financial Services to verify any information submitted. 
 
Student Signature__________________________________________________Date_______________ 




